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1. Introduction: Christ’s College Library and its collections
Christ’s College Library provides access to print and electronic resources broadly divided between current material held in the Working Library, which comprises the Arthur Peck Reading Room, books stacks on floors 2 and 3 and a dedicated Law Library, and special collections held in the Upper and Lower Old Library (also known as Bodley Library) and the Old Library (Bodley) Office.

The Working Library collection exists primarily for the needs of the College’s undergraduate members, studying all subjects taught in the modern University, and secondarily for the use of every other member of College.
The Library’s special collections, which have grown over more than five centuries, serve both the College and a wider academic research community. The Old Library is home to over 50,000 items dating from the 11th to 21st centuries. As well as being important research collections in their own right, the special collections have direct significance to Christ’s College. Many items are by or about individual members of the College, and many more were donated by alumni, including some substantial named collections such as the Charles Lesingham Smith Collection of scientific works.
The undergraduate collections and the special collections grow and develop in different ways. Material for the Working Library is normally acquired by purchase but we also accept gifts of material where such gifts are relevant to our collections—see Appendix I for our current Donations Policy. The Old Library’s collections in the Old Library are largely static, with material added only quite rarely. 

2. Purpose, Scope and Context of this Policy
The purpose of this Collection Development Policy is to provide a comprehensible and practical framework for the maintenance and development of the Library’s collections. It sets out priorities and selection criteria for acquiring, maintaining, and weeding material across the range of different subjects, languages, and media. This will ensure consistency of collection development into the future.
The Collection Development Policy will be reviewed by the Librarian, in consultation with the Library staff and the College’s Library Committee, on a bi-annual basis or when the need arises.
The policy, or a concise summary of the policy, will be made available to members of the College and others to raise awareness of and make transparent the Library’s objectives.

3. Overall Purpose of the Collection
The Library’s primary day-to-day aim is to support the scholarly needs of Christ’s College’s undergraduate members, particularly during the first and second year of their courses. However, we make efforts to cater for the informational needs of other College members as resources allow; and all members of College are welcome at the Library, regardless of status.


The College Library provides access to required materials either in print or digital formats (for example, in the form of e-books or e-journals). We recognise that some readers prefer one format over the other; for example we remain willing to consider purchasing print versions of books that are also available electronically. The purchase of e-books is the responsibility of the ebooks@cambridge group, based in the University Library. We work closely with this group to ensure that needed ebooks are provided in a timely and efficient manner.

The Working Library is intended for members of Christ’s College. However, reference-only access to materials is granted to others if items in our collection cannot be found elsewhere in the University.

The College recognises that, as an owner of unique research material, it has an obligation to facilitate the research of properly accredited scholars world-wide, to strive to improve access for educational purposes by both adults and young people insofar as this obligation is consistent with the primary function of the Library, and with considerations of preservation, conservation, and security.

The Library upholds the principle of free speech and does not discriminate against books or their authors on the grounds of race, religion, sex, potential political controversy, or social acceptability. Books falling within the selection criteria outlined in this policy document, but expressing opinions or containing illustrations which might be regarded by some as blasphemous, offensive, or distasteful are acquired if there is a provable academic need for the library to have them (for example if they appear on a course reading list).


The library operates in a legal and ethical manner, and strives to support best practice in regard to issues such as copyright and GDPR.

The Library recognises its obligation to play a constructive part in the development of efficient and effective library services across the entire University. The practical implications of this recognition include:

· the development of professional contacts at all levels with staff in the University Library and in other College and Departmental and Faculty libraries, along with active involvement in committees and other bodies that help fulfil the overall mission of libraries across Cambridge University;

· liaison with other libraries over the provision of electronic and other resources; and

· the exchange of library statistics and documentation.
4. Acquisitions Guidelines
4.1 The Working Library 
4.1.1 Tripos Part I and Part II course materials

Every effort is made to source books on reading lists for Part I of the Tripos in subjects currently taught in the University. Where such lists are extensive, the Library’s efforts will be concentrated on obtaining copies of ‘starred’ or otherwise prioritised titles. At the discretion of library staff, and as funds permit, key texts for Part II papers, Part III, and Masters’ courses and other works of more general interest will also be purchased, so long as the acquisition of these works does not affect the acquisition of Part I materials.

Recommendations by Directors of Studies and by Fellows of Christ’s College are welcomed and are normally purchased in the most appropriate and accessible format, unless they are either unobtainable or – individually or collectively – very expensive. In the latter case such recommendations may be referred to the College’s Library Committee.

Book recommendation forms are readily available in the Library, and recommendations are also welcomed electronically (by email or by webform). All suggestions are considered carefully, and, wherever appropriate, advice will be sought from senior members of College working in a relevant subject area.

4.1.2 Foreign Language materials

For the most part, the Library collects texts in the English language. Nevertheless, where items are recommended by a Fellow of the College, and/or appear on a relevant faculty or departmental reading list, texts in other languages will be acquired insofar as availability allows. The Library endeavours to acquire scholarly editions of ‘classics’ and modern works in the principal European languages, although this does not rule out the purchase of English translations of such works where appropriate.

4.1.3 Multiple Copies

The College Library will usually purchase a single paper copy of any required item. If items are in heavy demand, multiple copies may be ordered, subject to budget restrictions.
4.1.4 Reference Works
Encyclopedias, dictionaries, bibliographies, and other standard reference works in print editions are acquired very selectively, given that much reference information is nowadays readily available in electronic form.
4.1.5 Periodicals

The Library recognises that, for most readers, electronic copies of most academic journals – and particularly of journals heavily used by undergraduates – have supplanted paper copies as the favoured medium. The Library works collaboratively with other College Libraries, and with the Journals Coordination Scheme of the University, to provide the widest possible electronic access to relevant academic journals.

4.1.6 Book Series

Standing orders will be placed for series when it is clear that every volume, or almost every volume, of a series will be appropriate to the Library’s collections and would otherwise need to be ordered individually.

4.1.7 Photocopied Source Materials

Photocopied source materials for special subjects and certain other papers in various Tripos examinations may be held in the Library and made available to undergraduates upon request from directors of studies. However, Library staff will not normally be responsible for the duplication or updating of such material. Photocopies of in-copyright material are not accepted as additions to the library’s collections.
4.1.8 Welfare and other materials
The Library maintains a small collection aimed at supporting student welfare, including general interest fiction, non-fiction, and biographies; items on health, study skills, and travel; and a wide selection of DVDs.
4.1.9 Theses

The College Library does not attempt to acquire copies of theses written by Christ’s Alumni/Alumnae, although gifts of such material are not declined. In general, however, it is felt that the Cambridge Apollo Repository https://www.repository.cam.ac.uk/ offers adequate access to such material.

4.1.10 Music Scores

The Library has a collection of single copies of musical scores. In addition, it offers a music hire collection of scores and parts that are available free of charge to members of College and, for a fee, to non-members. New sets of parts are occasionally acquired in response to demand. As is the case with other library materials, replacement costs for lost scores and parts will normally be charged to the borrower.

4.2 Special collections

As the material held in the Old Library is primarily historical, the Library does not attempt to systematically acquire additional material to complete or expand the collections, although it does occasionally accept gifts of relevant material.
4.3 Donations

The College is always pleased to hear from individuals who are considering donating books or other materials to the College Library. However, due to severe space constraints, and the staff time needed to process donations, careful consideration has to be given to every prospective gift of materials. A detailed donations policy appears at Appendix I.
5. Weeding and disposal

The purpose of ‘weeding’ (meaning permanently removing material that is no longer needed by our users from our print holdings) is to reduce pressure on storage space in the Library, and to ensure that our stock remains up to date and relevant to the needs of our primary users.
Library Staff, in consultation with Directors of Studies, carry out a regular programme of stock weeding. The following criteria, where available, will be taken into account when considering an item from the Undergraduate Library or Annexe for removal:

· Known use of the item (past borrowing statistics, staff observation);
· Whether the item is on a current reading list;
· Number of users in the item’s subject area;
· Currency of item’s contents/ availability of new editions;
· Availability of the item elsewhere within the University;
· Condition of our copy of the item;
· Christ’s College connections; and

· Significance to future scholars.

It is recognised that weeding is more easily carried out in some subjects than in others, and we realize that the rigid application of weeding practices across the Library’s entire stock is not always appropriate. It is also understood that items with a significant, identifiable connection to the College and its members and former members may justify retention for this reason alone.
An item from the Old Library’s special collections may be considered for disposal only in exceptional circumstances. The assumption is that a book, manuscript or other item, once incorporated into the Old Library’s special collections, will remain there. The Library will consult as widely as possible with relevant stakeholders and the research community before disposing of Old Library materials.
6. Preservation
The Library takes seriously its responsibilities regarding the safe handling, conservation, and preservation of the older materials in its care. Consultation of material from the special collections is closely supervised and handling guidance is provided where necessary.
Christ’s College is a member of the Cambridge Colleges Conservation Consortium (CCCC), whose staff are experts in book and manuscript conservation. Material from the Old Library, and from the College Archives, is regularly sent to them. Material for conservation is prioritised on the basis of:
· most urgent need of repair;

· how frequently an item is consulted;

· planned use in an exhibition.

7. Access to the Old Library’s collections
Material held in the Old Library is made available to readers on request and may be consulted in the Arthur Peck Reading Room under supervision.

The Old Library is open to the public most Tuesday and Thursday afternoons from 2 pm to 4 pm, other than during the Easter term quiet period. Members of the College are welcome to visit during that time and may visit at other times during the library’s staffed hours, 9am to 5 pm, Monday to Friday, by prior arrangement with library staff.

Appendix I
[image: image1.png]Christ’s College Cambridge





Library donations policy

The College is always pleased to hear from individuals who are considering donating books or other materials to the College Library. However, due to severe space constraints, and the staff time needed to process donations, careful consideration has to be given to every prospective gift of materials.  Thus for practical reasons, only those items which meet the selection criteria outlined below will be accepted.

How to offer a donation

· Potential donors should contact the College Librarian in the first instance. Depending on the nature, condition and size of the potential donation, the matter may also be referred to the Fellow Librarian and/or the College’s Library Committee

· If possible, potential donors are asked to supply, in advance, a list of those items which they wish to donate. The Library staff, in consultation with appropriate members of the staff and Fellowship, will then select suitable titles from the list of items on offer

How we select material for the collections

Generally, the Library will only consider materials relating to:

· subjects currently being studied within College by undergraduates and taught postgraduates

· the history of the College, its properties, and its alumni

The Library does not generally accept:

· Back issues of journals

· Materials on deposit or loan

· Items in very poor physical condition and/or requiring extensive conservation treatment

How we process donated material

Books received by donation will integrated into the Library’s collections at the discretion of Library staff.  Whilst every effort will be made at the point of donation to accept only those books deemed relevant to the collections, the Library reserves the right to dispose of unwanted material by whatever methods the Librarian judges most appropriate.  Typically, this will involve offering them to other Cambridge libraries, putting them in one of our College book sales, or passing them to a book charity.

All donated materials become the property of the Library. As a part of the College Library’s collection they may be removed at any time in the future according to the Library’s current policy for weeding and de-accessioning.

Acknowledgement of donations

With donors’ permission, our usual practice is to insert a bookplate inside the front of every donated item to acknowledge the donation. A ‘donor note’ may also be added to the entry for the item in our online library catalogue. All donations to the Library are also recorded on the Library’s donation list, which is formally submitted to each meeting of the College’s Governing Body.
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